
MEMORANDUM OF UNDERSTANDING 

Tucker Free Library and the Hopkinton Town Library  

August 7, 2018 

PURPOSE:  The Tucker Free Library (TFL) trustees held an emergency meeting for the sole purpose of 

discussing what assistance TFL might offer to the Hopkinton Town Library (HTL) and its patrons following 

a fire in their building on August 3, 2018.    

AUTHORITY:  The chair moved that TFL extend borrowing privileges and library services to Hopkinton 

Town Library card holders for the duration of their closure.  The motion was seconded.  The Board voted 

5-0 in favor. 

CHARGE:  To facilitate this process the director of TFL has been asked to work with the director of HTL to 

generate this Memorandum of Understanding (MOU) to be agreed upon by both parties. 

LIBRARY PRIVILEGES:  All Hopkinton residents with an HTL card may use TFL for the duration of the 

closure.  To use TFL they need only show their HTL card at our Main Desk.  If they don’t have a library 

card then they need to bring proof of Hopkinton residency as outlined in the attached “Tucker Free 

Library Policy Manual, Appendix 4 Membership Requirements for Registration” or seen at: 

http://www.tuckerfreelibrary.org/wp-content/uploads/2017/05/Appendix-4-Membership-

Requirements-for-Registration.pdf 

For administrative purposes, all Hopkinton residents will provide TFL with the necessary contact 

information required to set up any new account.  This information includes: name, mailing address, 

primary phone number, email address, and signature.  Every attempt will be made to integrate their 

Hopkinton barcode into our system.  If we cannot use the HTL barcode with our system, we will supply 

those patrons with a TFL barcode label to place on their HTL card. 

All HTL patrons will be entered into our system using a unique PATRON TYPE indicator.  This will allow 

for easy tracking and reporting throughout and upon the conclusion of the agreement.   TFL will share 

any quantitative reporting that HTL requests in the form of Excel or Word documents.  All consideration 

of PATRON PRIVACY will be honored. 

HTL patrons will have access to all materials available at TFL with the same privileges as Henniker 

residents as outlined in the attached “Tucker Free Library Policy Manual, Appendix 5 Patron Check-out 

Limits” or seen at : (http://www.tuckerfreelibrary.org/2017/05/10/appendix/ ). 

FEES & FINES: Only those fees & fines that are already established as policies of the TFL will be collected.  

There is no fine for overdue books but there is a $1.00/day fine for overdue DVD’s.  There is a fee of 

$5.00 for processing expenses if library materials are overdue at least 56 days, resulting in the 

generation of a CERTIFIED LETTER.  Throughout the duration of the closure, outstanding items and fines 

are the responsibility of the patron.   

Once HTL reopens, all records with no outstanding issues will be purged from the TFL system.  Tucker 

Free Library staff will attempt to recover any materials outstanding through the first 60 days of 

reopening.   To recover any expenses related to overdue or damaged materials outstanding after 60 

days of reopening, TFL will generate an itemized list of materials that will be sent to HTL.  This list will 

http://www.tuckerfreelibrary.org/wp-content/uploads/2017/05/Appendix-4-Membership-Requirements-for-Registration.pdf
http://www.tuckerfreelibrary.org/wp-content/uploads/2017/05/Appendix-4-Membership-Requirements-for-Registration.pdf
http://www.tuckerfreelibrary.org/2017/05/10/appendix/


not include any patron information.  Only bibliographic information will be shared.  This includes: Title, 

Author, ISBN, Copyright, Material Barcode, and Replacement Cost.   Once the problems have been 

cleared, the patron card will be purged from the system.   

INTERLIBRARY LOAN:  The staff of the Tucker Free Library will assist HTL patrons with interlibrary loan 

(ILL).  We will utilize our system for requesting, receiving, tracking, and returning items.  Any or all data 

related to this activity will be shared with HTL. TFL agrees to share any quantitative reporting that HTL 

requests in the form of Excel or Word documents.  All consideration of PATRON PRIVACY will be 

honored. 

This Memorandum of Understanding has been developed to facilitate the partnership between the 

Tucker Free Library and the Hopkinton Town Library during the duration of the closure of the Hopkinton 

Town Library. 

While this is not a legally binding document, it does represent an understanding between the two 

institutions to reduce the likelihood of unforeseen issues and create a welcoming environment for the 

Hopkinton residents who choose to utilize the library services offered by the Tucker Free Library in 

Henniker, NH throughout the closure of the library in Hopkinton, NH.  By signing, our institutions agree 

to the terms in good faith. 

 

 

 

Print Name of Signing Authority, Tucker Free Library, Henniker, NH 

Title of Signing Authority: 

Date: 

 

 

 

 

 

Print Name of Signing Authority, Hopkinton Town Library, Hopkinton, NH 

Title of Signing Authority: 

Date: 

 

 

Attachments:   

 Tucker Free Library Policy Manual, Appendix 4 Membership Requirements for Registration  

 Tucker Free Library Policy Manual, Appendix 5 Patron Check-out Limits 

    



HOPKINTON RESIDENTS SHOULD SUBSTITUTE HOPKINTON WHEREVER HENNIKER APPEARS

 

 



 


